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starting  a  Business 


If  you  recently  started  a  business  or  are  just  thinking  about 
it,  the  Massachusetts  Department  of  Revenue  (DOR)  offers 
a  Small  Business  Workshop  that  will  help  you  understand 
your  responsibilities  as  a  business  operator  in  the 
Commonwealth. 

The  decisions  you  make  when  you  start  a  business — like 
whether  to  incorporate  or  to  hire  employees — have  im- 
portant legal  and  financial  consequences.  Knowing  the 
law  can  make  all  the  difference.  You  may  have  to  file  forms 
with  certain  state  and  local  authorities,  including  the 
Secretary  of  State's  Office,  city  or  town  halls,  and  various 
state  agencies.  Another  critical  step  will  be  learning  which 
business  taxes  you  are  responsible  for  in  Massachusetts. 

DOR'S  Small  Business  Workshop  can  help  get  you  started 
While  this  workshop  deals  primarily  with  your  tax 
responsibilities,  it  also  provides  you  with  important 
information  about  where  to  go  for  other  types  of  assistance 
you  may  need 


Small  Business  Workshop 


Who?       ^^^11  Business  Workshop  is  designed  for  anyone  who  is 
interested  in  starting  a  business  in  Massachusetts  or  who  has 
questions  about  business  taxes.  Tax  practitioners  who  specialize  in 
helping  small  business  clients  also  may  find  the  workshop  useful. 


What?    During  a  half-day  hands-on  training  session,  DOR's  tax  specialists 
will  explain  the  tax  responsibilities  of  Massachusetts  business 
owners  and  teach  you  how  to  fill  out  the  appropriate  forms  and 
vouchers.  Topics  covered  include  what  taxes  must  be  collected  as 
well  as  how  to  register  to  collect  those  taxes.  The  workshop  also 
describes  the  requirements  imposed  by  various  federal  and  state 
agencies  while  explaining  tax  laws  in  easy-to-understand  terms. 

In  addition,  you  will  be  given  an  information  package  that  directs 
you  to  the  proper  sources  for  legal  and  accounting  advice  as  well  as 
for  help  in  choosing  the  necessary  insurance  coverage  and  obtain- 
ing business  financing. 


Why?    DOR  offers  these  workshops  to  make  complying  with  Massachu- 
setts tax  laws  as  easy  for  you  as  possible.  Remember,  even  if  you 
have  someone  prepare  your  tax  return,  you  are  still  responsible  for 
the  accuracy  of  the  return.  DOR's  hands-on  approach  to  helping  you 
complete  the  necessary  tax  and  registration  forms  can  help  you 
avoid  mistakes. 


When?    Workshops  are  held  twice  a  month  in  the  Department's  Boston 
Office  and,  as  needed,  in  other  DOR  offices  throughout  the  state. 


Where?   Most  workshops  are  held  at  DOR's  Taxpayer  Assistance  Headquar- 
ters located  at  the  Leverett  Saltonstall  Building  at  100  Cambridge 
Street  in  Boston.  Periodically  the  Department  conducts  a  workshop 
at  one  of  its  local  offices  listed  on  the  back  of  this  brochure.  For  a 
current  schedule,  please  call  DOR's  Taxpayer  Assistance  Bureau  at 
(617)  727- 1200  or  toll-free  in  Massachusetts  at  1-800-392-6089. 


How?    To  sign  up  for  the  workshop,  complete  a  Small  Business  Regis- 
tration Card,  available  at  all  DOR  offices,  local  Chambers  of 
Commerce,  many  city  and  town  halls  or  by  calling  the  Taxpayer 
Assistance  Outreach  Section  at  (617)  727-1200  or  toll-free  in 
Massachusetts  at  1-800-392-6089 

Once  your  registration  card  is  received,  you  will  be  notified  of  the 
class  date,  location  and  time.  To  ensure  individual  attention,  class 
size  is  limited 


Department  of  Revenue  Offices: 

Toll-free  in  Massachusetts 
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